Proposed Documentation issues from week 3 reports

	Summary
	Description
	Issue type
	AT version
	Comments

	Accessions: Date instructions consistent with application
	unable to enter dates, according to manual, in the the Collection Information tabs; need to update manual
	
	1.0
	

	Accessions: Provide more guidance for accession numbers
	1. need more clarification on best way to enter accession number; multiple data entry boxes are confusing. [Documentation needs to explain better why there are multiple boxes (configuration) and provide various examples of how accession ids might be entered] 2. Chapter 6: It might help to state where you should start with the accession number; for example, if you have a two part number, should you use the first two boxes or the last two boxes. [More information needed.] 3. The documentation doesn't explain how numbers are handled for listing and reporting purposes: is it 2006M-3 or 2006M-003?
	
	1.0
	

	General: Make sure order of elements in doc matches tab order on screen
	1. The documentation should really follow the natural flow of data entry. For example, in chapter 6, the documentation jumps from resource type to title to extent, but resources linked and external documents fall in between these two on the data entry screen 2. Tab order and documentation order should be identical. The instructions give data entry order for new accessions as accession number, then accession date.  However, when tabbing through the form, “Resources Linked to this accession” follows accession number. We prefer the order in the documentation.
	
	1.0
	

	Adding names: clarify how to deal with single name linked in multiple ways
	Also pertaining to names, I had occasions in the accession record where a name was a subject, a source, and a creator.  Is there a way to deal with this?  Should we just pick the name all three times?  Should one take precedence over another?  Perhaps I can determine this out when we look at reporting functions.
	
	1.0
	

	Adding names: update 51-52 to include pick function
	Chapter 10: The seven steps on page 51-52 do not indicate that you will be required to pick a function for the name you want to add before you can link it to the accession record.  This is addressed in the following pages, but it might be useful to have a step telling the reader to see the following section on functions, or integrate the sections.
	
	1.0
	


